
Servant’s Heart Leadership Academy 2024/2025 Parent Handbook

Philosophy of Education
It is the belief of S.H.L.A. that the school is an extension of the Christian home. Rearing children
is the God-ordained responsibility of the parent/guardians, therefore, the relationship between
the parents and the school must be complementary. Each must provide nurture, training and
guidance to expand the child’s mind and spirit through instruction from a God-centered
perspective. The goal of Christian education at S.H.L.A. is to impart a biblical worldview.
Instruction in God’s Word, the only infallible source of truth, provides an integrated worldview
to all school learning and indoctrinates a God-centered belief system in every aspect of life.

S.H.L.A. provides an environment that encourages the development of Christ-like attitudes,
habits, and character. Biblical instruction encourages growth toward spiritual maturity,
strengthens a relationship with God through faith in Christ, and leads to an awareness of God’s
special purpose for each child’s life. S.H.L.A. also encourages children to maintain a
wholesome balance in intellectual and artistic pursuits and to sustain an expectation of
academic achievement.

S.H.L.A. strives to prepare students to live Godly lives by creating a safe and positive
atmosphere in which children can be equipped with the skills, principles, and values that will
lead them to be productive and successful leaders in their home, churches, and community.
S.H.L.A. staff desires to assist parents in fulfilling their God-given commission by teaching the
children entrusted to the school that:

● Each is made in God’s own image and is unique in personality.
● Each is endowed with special gifts that can be developed.
● Each can achieve, with excellence, God’s purpose in their life.

S.H.L.A. influences children to be lifelong learners by striving for excellence in every academic
undertaking. Excellence comes as the child embraces the processes of mathematics, reading,
and research; mastering the skills of written and oral communication and achieving success in
organization and independent study.

Biblical Worldview
The education S.H.L.A. provides, as well as its policies and procedures, is rooted in a Biblical,
Christian worldview.

Educational Excellence
God commands us to pursue excellence in everything we do. We are committed to training our
students to apply themselves wholeheartedly to the academic program set for them at S.H.L.A..



Faithful Stewardship
God has given us time, talents, and resources that we are to use for His Glory and for His
Kingdom. We are dedicated to faithfully using the resources He has given us to pour into your
child.

Meaningful Participation
S.H.L.A. is not possible without the body of Christ. Therefore, S.H.L.A. encourages its parents,
teachers, staff, volunteers, and students to invest their time, talents and resources in the
ministry of the school, and to work for the Glory of God in this ministry.

Family
God has established the family as the cornerstone of civilization. S.H.L.A. will support and
promote the individual families that make up the S.H.L.A. community through education,
encouragement, communication, leadership, and community service.

Biblical Instruction
We know Biblical instruction encourages growth toward spiritual maturity, strengthens a
relationship with God through faith in Christ, and leads to an awareness of God’s special
purpose for each child’s life.



INTRODUCTION
The 2024/2025 Student-Parent Handbook is comprehensive. It is our goal to include information
you find helpful. The handbook includes contact information for the school’s leadership team,
general information and specific policies and procedures, which if followed consistently, will
contribute to the development of our community and the success of S.H.L.A.. Please keep this
handbook in a place where it can be easily referenced. We reserve the right to periodically
update the contents of the handbook.

POLICY OF DISCRIMINATION
S.H.L.A. does not discriminate on the basis of race, color, sex, creed, national or ethnic origin,
physical disability, or sexual identity in the administration, hiring, educational policies, and other
school-administered programs.

CONFIDENTIALITY
To ensure the respect and privacy for children, families and staff, confidential information will
only be given to those required to know for the success of the school and our families. All staff,
faculty and parents or guardians at S.H.L.A. are expected to respect the privacy of each child,
family and staff member. All must maintain confidentiality with information that may come to
them throughout the course of the day.

Access to each child’s records will only be given to:
● Members of the permanent staff working with that child
● The Principal and Director
● The parents or guardians of the child

Information regarding children will be given to the following people only after WRITTEN
AUTHORIZATION from the parent or guardian:

● Specialist working with a child in or outside of the school
● Office of the school where the child is or will attend

Students enrollment or attendance will not be given over the telephone if identity cannot be
confirmed. Student’s records will be kept for a minimum of 3 months after the child has left the
school. Names, addresses, and phone numbers of parents, students or staff will only be given
out with permission from the parent or legal guardian.



ENROLLMENT, TUITION & FEES

All fees are non-refundable and non-transferable.

Application Fee
(One time/Non refundable/Due at time of submitted app)

$25.00

Registration Fee: (All students)
(One time/Non refundable/Due at enrollment)

$75.00

2024-2025 Curriculum/Supply Fee
(One time/Due by first day of school)

Kindergarten-6th grade
$300.00

Placement Testing
(New students only if needed/One time fee/Due at time of testing)

First Grade through Sixth
$60.00

Tuition
Kindergarten- 6th Grade - $5,222.00 per year ($522.00 X10 months, August-May)

First month’s tuition due by first day of school

Multi-Child Tuition Pricing
Second Child Discount - $500.00 per year discount ($50 off per month)
Third Child Discount - $700.00 per year discount ($70 off per month)

Due at time of enrollment: $400.00
Due monthly starting first day of school thru May 7th: $522.00



Registration Fees
The registration fee is a one-time fee which is collected at the time of enrollment. The
registration fee secures a spot for your child on a specific start date.

Curriculum Fees
The curriculum fee is a one-time fee which is collected at the time of enrollment. The curriculum
fee allows us to gather all needed material and build out the schedule for the upcoming school
year.

Application Fees
The application fee is a one-time fee which is collected at the time of enrollment. The application
fee will go towards the admin cost of processing all paperwork.

Additional fees
Enrichment, Supply, Classroom, Placement tests (If applicable).

Re-enrollment
S.H.L.A. will invite current students to re-enroll for the next school year in March. Parents of
currently enrolled students have two weeks to complete and return paperwork to secure their
child's placement. Open enrollment for the public will begin April 1st. All enrollment fees will be
due at the time of re-enrollment to reserve your child’s place in S.H.L.A.. If fees are not paid by
the 1st of April, you will then be considered as a new enrollee.

Tuition
Tuition is due by the 7th of every month. If not paid on the 7th, a $30.00 late fee will be added
per child to your tuition. If tuition and late fee are not paid on or before the 15th of the month, the
child(ren) may not be able to return to school until tuition is caught up. If you have any questions
or concerns about tuition payment, please contact John Mendoza.

Accepted Forms of Payment
S.H.L.A. accepts checks, cash, or online payments. All payments through the online portal will
require you to cover the convenience fee for each transaction made. Receipts will be provided
for all payments.

Discounts
S.H.L.A. offers sibling discounts. A sibling discount of $500.00 yearly on tuition will be applied
toward the second child. A third sibling discount of $700 yearly on tuition will be applied.

Early drop off
S.H.L.A. will provide early drop off starting at 7:45 a.m.. Students are to be dropped off at the
double doors that lead to the Sanctuary and will be escorted to the morning warm up areas.



Arrival and Drop off
S.H.L.A. will begin promptly at 8:30 a.m., all doors will be locked at 8:20 a.m.. Please try to
have your child here no later than 8:20 a.m., allowing students time to get ready for class to
begin. ALL STUDENTS NEED TO BE IN THE SCHOOL AT 8:20 A.M. ALLOWING CLASS TO
BEGIN AT 8:30 A.M.. The beginning of the day sets the tone for the classroom. This eliminates
any distraction during morning routines to start each school day and helps not only our day run
successfully together, but your child to thrive in the prepared environment set up for them each
day.

LATE ARRIVAL
Students arriving after 8:20 a.m. will need to be checked in through the foyer entry near the
sanctuary. Communication is the responsibility of the parent/guardian if a child will be arriving
late. If a child has more than 3 late arrivals in a 10 week period, a parent/principal meeting will
be scheduled to discuss how we can assist to remedy any issues on our end.

LATE pick up after 3:15 p.m
If your child is picked up later than 3:15 p.m., your child will be escorted to the late pick up area
of the foyer near the sanctuary. A late pickup fee of $6.00 daily will be added to your account
and expected to be paid at the time of the next month's tuition. Late pick up fees for the month
of May will be due by the last day of school.
Important: In case of emergency or hardships, it is the responsibility of the family to notify the
Principal.

Study Hall/Late Pick Up 3:15-4:00 p.m.
S.H.L.A. offers study hall/late pick up for students for a charge of $6.00 per day, not to exceed
$90.00 per month. It is the responsibility of the parent/guardian to communicate when this
resource is to be utilized with no less than 24 hours notice of any changes.

Dismissal
S.H.L.A. reserves the right to discontinue care for any student. These decisions will be made
based on the child”s ability to succeed in the environment. Furthermore, if the student presents
a danger to him/herself, the teacher, staff, or the other students or if their needs are out of the
range of what S.H.L.A. is able to provide; we reserve the right to ask the family to make
alternative arrangements.

Additionally, S.H.L.A. may terminate your child’s enrollment under the following circumstances:
● Parents do not agree or do not follow and comply with the policies set forth in this

Handbook/Statement of Faith.
● Lack of parental cooperation with S.H.L.A.’s efforts to resolve differences and/or to meet

the child’s needs through parent/staff meetings or conferences.
● Inappropriate or abusive behavior and/or verbal abuse or threats by parents, relatives,

guardians or other parties toward the staff of S.H.LA., other parents or children.



Withdrawal
A thirty-day written notice is required to withdraw your child otherwise the following month’s
tuition will be due.

GENERAL INFORMATION
____________________________________________________________________________

*****S.H.L.A. opens at 7:45 a.m. Classes will begin promptly at 8:30 a.m.*****

School Hours
Early drop off 7:45 a.m. - 8:20 a.m.

Monday Teachers available by phone (Prep day) 8:00 a.m. - 4:00 p.m.
Tuesday - Friday 7:45 a.m. - 4:00 p.m.

Dismissal
Kindergarten 3:15 p.m.
Elementary 3:15 p.m.

Breakfast
Students will be allowed to eat a parent provided breakfast from 7:45 a.m. - 8:20 a.m.. Food will
not be allowed after 8:20 a.m. until snack time later in the morning.

Sign In/Out
S.H.L.A. requires all students to be checked in/out daily. Teachers will be required to sign their
student in/out on the paper sign in/out sheet daily. Your student(s) must be signed in to the
school and signed out before they are picked up.

Absences
No refunds will be given for absences due to illness, vacation or school closings. Regular
school attendance is extremely important.

STUDENT LIFE
Food
Snacks and lunch are not provided by S.H.L.A.. Parents will need to provide their child with a
snack and cold lunch daily. Please have all lunch boxes, containers, utensils and cups
labeled with your child’s name; as these items can easily be lost or misplaced in a group
setting. Please avoid sending highly processed, sweetened snack foods that have little to
no nutritional value. It’s our desire to encourage healthy eating at school.

Allergies
Any food allergies such as peanuts, eggs, wheat, milk, etc., must be listed on your child’s
admission form located in your enrollment packet, there must be an Allergy Emergency Plan



from your child’s physician on file. All changes regarding food or allergy restrictions must be put
in writing and given to administration. Administration will post this information in an area of the
class room so all staff members have access to it.

Classroom Size, Teacher to Student Ratio
S.H.L.A.’s teacher/student ratio for K4-6th grade will have one teacher per classroom with up to
12 students with a shared aid per two classes. S.H.L.A. promotes healthy growth and
development in each class by low student/teacher ratios.

Personal Items
Toys and stuffed animals of any kind may not be brought to school, unless specifically requested
by the teacher. Toys brought to school will be placed in the student’s backpack till the end of the
day. Please do not allow your child to bring toys from home. S.H.L.A. provides many activities
throughout the day and a toy from home can be a distraction.

Clothing Policy
S.H.L.A. does not have a uniform dress-code, however, your child’s clothing should be
appropriate. Neat, conservative dress will be required for both boys and girls. A parent may be
called to bring an appropriate change of clothes, if deemed necessary by S.H.L.A..

Girls - May wear dresses, skirts, pants and modest shorts with tops that cover the midriff. No
tank tops. Shorts should be worn under their dresses and skirts.

Boys - May wear pants and modest shorts with appropriate tops. No tank tops.

Dress Code
● Jewelry: no excessive or showy jewelry
● Accessories must not be distraction or ostentatious as determined by the

administration
● No hats
● No visible temporary tattoos
● Boys - no earrings, studs or visible piercings are allowed
● Hair length, color, and style must be in good taste, clean and well groomed as

determined by the administration
● Inappropriate accessories are subject to confiscation.

Please provide: Clearly label with your child’s name
● Backpack - labeled with your child’s name, and large enough for a folder. No small

backpacks please.
● Lunch box- labeled with child’s name

Kindergarten Naptime:
1:30 p.m.-2:00 p.m.



Lost and Found
All lost and found items will be in the Principal’s office. Lost and Found will be regularly cleaned
out and any items left will be donated. Please try to check the lost and found if your child is
missing items.

Outdoor Play
S.H.L.A. students will have no less than one half hour of outdoor play time daily, weather
permitting. On inclement weather days, students will engage in physical activities inside the
classroom or in the indoor children’s sanctuary as a substitute for outdoor play.

Transportation
S.H.L.A. does not provide transportation for children.

School closings
If severe weather conditions make travel hazardous, school may be postponed, closed early or
canceled. S.H.L.A. will inform parents of school closing through the parent messaging system,
Facebook, etc..

Communication
Open communication is imperative for the students, families and S.H.L.A.. We want to have a
solid foundation in our relationships with our students and families. We strive to have friendly yet
professional relationships with all families at S.H.L.A.

Changes in Child’s Information
As part of the admissions process, all parents/legal guardians are required to furnish information
about their child and others who are authorized to make decisions. Please notify the office, in
writing, of any changes that may occur during the school year. These changes include but are
not limited to: marital status, address, cell phone, or home numbers, email, employer, contact
names, child's living arrangements, and child’s health including newly administered
immunizations, speech/hearing test results, professional evaluation results/recommendations,
allergies, and authorized persons allowed to pick up your child

Custody
The school will require a copy of any court mandated custody agreements in the event custody
for a child’s parent or legal guardian is modified or restricted.
Open Door Policy
Open communication between staff members and parents is essential. If, at any time, questions
or concerns arise, we urge parents to bring these to the attention of the classroom teacher or
the administrative staff. Informal conferences or conversations are encouraged and may also be
scheduled with teachers or school leaders at any time throughout the year. S.H.L.A. is an “open
door”.



Teacher Notes
If at any time you wish to have a conference with your child’s teacher, please email the Principal
at Servantsheartleadership22@gmail.com or write the child’s teacher a note and send it with
them in their folder. Please do not try to have a conference with the teacher during drop off or
pick up. This keeps the teacher from focusing on her class and may be a safety concern.

Calendar
S.H.L.A. 2024/2025 calendar is posted on our website: www.servantsheartleadership.com. We
encourage our parents to visit S.H.L.A.’s website, social media pages, and parent messaging
system to remain aware of upcoming events, closings for holidays and announcements. The
calendar will be placed in each child’s folder. Extra copies of the calendar will be available upon
request.

The Child’s Health

Necessary Health Information
Students will not be able to attend school until we have the necessary forms on file, including:

● Authorization for Emergency Medical Attention
● Emergency contact form
● Allergies/Special attention needs

This information will ensure we have the information necessary to handle any emergencies
involving your child expeditiously. Please be sure all forms are up to date at all time; especially
with parent phone numbers where parents can be reached.

Incident/Accident Reports
In the event your child is seriously hurt at school, you will be immediately contacted at the
numbers provided on your emergency authorization card. If your child sustains a minor injury at
school, we will administer first aid and prepare an accident/incident report with detailed
information of the injury and care given. Parents can expect a phone call to inform you of the
incident. Accident/incident reports require a parent’s signature at the time of pick up
acknowledging the notice. If you have designated another adult to pick your child up from
school, he or she will be asked to sign the report and he/she will be responsible for
communicating its contents to you. You may, however, speak to your child’s teachers to discuss
the contents of the report via a scheduled meeting. You will be provided a photocopy of the
report; the original will be kept in your child's file.

Illness
In order to maintain the healthiest environment possible for all children at S.H.L.A., we ask
children who are feverish or not feeling well to be kept at home for the day. However, the child’s
pediatrician may provide a doctor’s note stating the child is not contagious and is healthy to
attend school. If the child develops symptoms of illness while at school, the parents will be

mailto:Servantsheartleadership22@gmail.com
http://www.servantsheartleadership.com


notified. The child will be removed from the classroom environment if the child develop the
following:

● Symptoms requiring a greater need for care than staff can provide without compromising
the health, safety, and supervision of the other children.

● Symptoms preventing the comfortable participation in activities.
● Oral temperature 100.4 degrees or greater; Armpit temperature 99.4 degrees or greater;

accompanied by behavior changes or other signs or symptoms of illness until medical
evaluation indicates the child be included in S.H.L.A. activities.

● Symptoms and signs of possible severe illness such as lethargy, diarrhea, vomiting, a
rash with fever, wheezing or behavioral changes until medical evaluation indicate the
child can be included in S.H.L.A. activities.

● The child has been diagnosed with communicable disease should stay home until
medical evaluation determines the child is no longer communicable and is able to
participate in school activities. A list of communicable diseases is found at the end of the
handbook. Any child who had one of the listed diseases needs a health professional’s
note of health to return to school. Children sent home exhibiting such symptoms
must be symptom free for a minimum of 24 hours prior to returning to school or
return to school with a doctor’s note indicating that they are not contagious and healthy
to attend school. We reserve the right to require that your child be picked up if he/she is
unable to function in the classroom setting due to illness or injury, out of respect for your
child and their classmate.

Prescription Medication
If your child requires prescription medication, please discuss this with your doctor. If possible,
obtain medication that can be given at home. If it is necessary for your child to have medication
administered during school hours, please fill out a Medication Authorization form at the
school. All medications will be given by the Principal or Director. School staff will not administer
medication without written authorization from a parent. Medication will not be administered
through a child's food.

All medication must be delivered to the school Principal or Director in the original container,
labeled with the child’s name, a date, dosage directions for administering, the physician’s name,
and a pharmacy name. The school will administer the medication only as stated on the label
instructions or as amended by the child’s physician. S.H.L.A. cannot administer expired
medicine.

Non-Prescription Medication
S.H.L.A. will dispense over-the-counter medication such as Tylenol, Ibuprofen, ointment/creams
to children at the verbal request of parents for minor symptoms; however, a doctor’s note will be
required for recurring symptoms, “as-needed” circumstances, or if the parent request for the
child to receive over-the-counter medication for more than two consecutive days. The school will



follow all instructions listed on the over-the-counter medication including instructions for age
ranges and dosage. If the medication does not already contain a dispenser, we ask that parents
provide the dispenser cur or dropper.

Emergency Care
In the event of a life-threatening accident, the staff will call 911 and render aid as appropriate.
Parents will be notified as soon as the emergency has been reported. In the event of any
medical situation that requires immediate medical attention, we will want your child to see a
doctor immediately. It is critical that S.H.L.A. reach you during the school day.

Not Able to Reach Parent
If your child needs immediate medical attention, and you cannot be reached, your emergency
contact can authorize us to seek medical care in your name. We will have your child transported
to a local emergency room while we continue our efforts to contact you.

Child Abuse/Neglect
Child abuse and neglect is against the law and so is the failure to report it. Abuse is defined as
mental, emotional, physical or sexual injury to a child or failure to prevent such an injury to a
child. S.H.L.A. policy is all faculty, administrators and staff share the responsibility of preventing
and reporting of suspected child abuse and sexual molestation.

What is Child Abuse?
● Child abuse consists of any act of commision or omission that endangers or impairs a

child’s physical or emotional health and development.
● Child abuse includes any damage done to a child which cannot be reasonable

explained, which is often represented by an injury or series of injuries appearing to be
non-accidental in nature.

Child Abuse Prevention Guidelines
● Never discipline when you are angry
● Get to know your child’s friends
● Never leave a child unattended
● Be aware of changes in a child’s behavior or attitude
● Listen to them and believe what they say
● Be alert for any talk that reveals premature sexual understanding
● Teach a child correct name of body parts
● Ask questions

Smoking
S.H.L.A. is a smoke-free/vape free environment; smoking/vaping is not permitted in or on
campus.



Emergency Preparedness/Fire and Safety Drills
S.H.L.A. strictly adheres to the Emergency Preparedness Plan as stated below:

● Fire drills are conducted each month
● Severe weather drills are conducted at least once every three months

Alternate Evacuation Location
Gun Barrel City Volunteer Fire Department or Gun Barrel City Park Pavillion
Gun Barrel City, TX 75156

Parent Communication
Parents will be contacted as soon as their children are relocated to the Alternative Evacuation
Location.

Safety
For the safety of the students, families, and visitors, S.H.L.A. requests that all individuals within
the facility follow the policies of the school. These policies include but are not limited to the
following:

● Staff and students will walk in the hallways
● Staff and students use inside voices
● Students are not allowed to exit the building without their parent or authorized pick-up
● Exit doors should be opened by adults only
● Parents shall carefully supervise children in the parking lot
● Cell phone use is prohibited during morning drop off and afternoon pick-up times

Behavior Management:
Underlying Principles

● We respect ourselves and other people
● We are careful with our own work and our friends’ work and belongings
● We keep our surrounding and ourselves clean

By setting appropriate and consistent limits to behavior, we provide a secure environment in
which children can explore their physical and social world.

Discipline is instructive when:
● It supports self-esteem and allows children to feel capable, competent and pleasant with

others
● It takes into account a child’s developmental level of understanding and ability
● It changes a child’s behavioral needs (there is change and growth)
● It acknowledges caring, cooperative, desirable behavior
● It guides, gives simple explanations, and offers alternatives so that a child can make

choices. In time, this will aid the making of appropriate choices
● It is consistent
● It is based on self-discipline and self-control



Setting limits helps children to:
● Feel secure and orient themselves in the world
● Find appropriate expressions for feeling that are hard to control
● Initiates the joy of lifelong learning

Prevention:
● Knowing the children: this helps to tailor disciple instructions for each child
● Prepared environment: this helps to facilitate freedom of movement
● Awareness of transition time: teachers help children move from one activity to another

without disruption
● Modeling good behavior: this sets the example for the children

If Prevention does not work
● Try first to distract or defuse the situation, giving children a release
● Use ”do’s” (rather than don’ts) and give brief explanations
● Respond in a calm but firm manner, indicating what is expected from the child and what

choices the child has
● Help the child to realize the consequences of his or her actions
● Follow through with consequences

Communicable Disease Reference
The following diseases require a signed note from a healthcare professional before your child
may return to class:

● AIDS/HIV infection
● Amebiasis
● Campylobacteriosis
● Chickenpox (Varicella)
● Conjunctivitis, bacterial or viral (Pink Eye)
● Coxsackie virus disease (Hand, Foot, and Mouth Disease)
● Cryptosporidiosis
● Escherichia coli (E coli)
● Fifth disease (erythema infectious) Human Parvovirus
● Gastroenteritis, viral
● Giardiasis
● Head Lice
● Hepatitis A
● Hepatitis B
● Impetigo
● Influenza (Flu)
● Measles
● Meningitis (bacterial or viral)
● Meningococcal Infections (meningitis
● Mononucleosis
● Mumps



● Pertussis
● Pinworms
● Ringworm (body or scalp)
● Rubella
● Salmonellosis
● Scabies
● Shigellosis
● Streptococcal sore throat and scarlet fever
● Tuberculosis



Parent Acknowledgement & Receipt of Parent-Student Handbook
and Statement of Faith for the 2024-2025 School Year

● I acknowledge I have received a copy of the S.H.L.A. Handbook and
Statement of Faith

● I understand it contains important information regarding policies and
procedures.

● I recognize the handbook is not intended to cover every situation but
is simply a general guide in which to refer.

● I understand it is my responsibility to familiarize myself with the
information and I agree with the policies of the school.

Students Name:_______________________________________________

Parent’s Name:_______________________________________________

Parent’s Signature:____________________________________________

Date:___________________________________



Enrollment Application
Child’s
Name:______________________________________________________

Nickname:___________________________________________________

M/F:____________ Birth date:___________________ Age:_______

Home Address:_______________________________________________

City:____________________ State:___________ Zip Code:__________

Phone Number:________-________-____________

Parent or Guardian Name:_____________________________________

Email:______________________________________________________

Emergency Contact: (other than parents)

Name:______________________________________________________

Phone Number:________-________-____________

Relationship to Child:__________________________________________

Address:____________________________________________________
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Admin section below line

Registration Fee:_________First Month Tuition:_______App Fee:_______

Curriculum/Supply Fee:________Placement Testing Fee:_________

Enrichment Fee:________Classroom Fee:__________

Total Due:______________



Medical Authorization

Child’s Name: ______________________________________________________

I hereby authorize the staff of S.H.L.A. and/or Liberty Baptist Church to obtain emergency medical
treatment for my child should he/she become ill or injured. I further release said staff, volunteers, or
church members from any liability pertaining to injury or illness of my child. In the event that medical
attention is required before either parent, or guardian, or one of the Emergency contacts can be reached,
I would like for my child to be taken to the hospital listed below. In the event that the listed physician,
Emergency contact, or parent is unable to be reached, I give permission for staff to transport my child by
car or ambulance and hospital personnel have my permission to perform treatment as necessary.

Physician’s Name & Phone Number & Address:______________________________________

____________________________________________________________________________

Hospital Name/Address_________________________________________________________

____________________________________________________________________________

Does your child have any impairments? Vision, Hearing, Speech If yes, please explain:______

____________________________________________________________________________

____________________________________________________________________________

Allergies/Special attention needs:
(We must have a completed food allergy & emergency plan for the child completed by your child’s
physician)

Food:_______________________________________________________________________

____________________________________________________________________________

Health:______________________________________________________________________

____________________________________________________________________________

Chronic Illness________________________________________________________________

Is your child taking any medications? ____Yes ____No

Is this medication prescribed for continuous use? ____Yes ____No

Please list medication(s) and side effects we need to be aware of:________________________

____________________________________________________________________________


